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 MEETING AT THE XL ELECTRONICS CONSORTIUM LTD. 
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 Meeting With the XL Industries Executive Committee 
     
 

 YOUR OPENING REMARKS 

 
 

Speaking notes should be presented in an 18-point Times 

New Roman font.  The line spacing should be set to 1.5.  

There should be one blank line between paragraphs. 

 

You should allow 100 to 150 words for each minute of the 
speech, depending on how quickly the user speaks. 
 

Some speeches are used with a slide deck.  In such cases, 

interleave the speech with printouts of the slides.  The text 

that relates to each slide should follow that slide.  

Remember to put a CD of the deck in the briefing book as a 

back-up. 
 

http://writingforresults.net/member/template/downloadMSW/template.php?file=/tplt_3/Word/event/mtng/2_mtng/1_general/5_remarks.doc
http://writingforresults.net/member/template/downloadWP/template.php?file=/tplt_3/WP/event/mtng/2_mtng/1_general/5_remarks.wpd
http://www.writingforresults.net/member/services/forum/forum.htm
http://www.writingforresults.net/member/entry/home/home.htm
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