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One-Level Format: Paragraphs Alone

A one-level format for a message is much like an organization chart for a small business
run by three partners — with no general manager, and no employees. Here’s an example
of such an organization chart for a partnership of three carpenters:

Carpenter
(also pretty good at
customer relations
and getting contracts)

Carpenter
(also does the books
and pays the bills)

Carpenter
(also does drafting,
and is good at getting
deals from suppliers)

Figure 1

To illustrate a one-level format for a message, I’ll go back to the message on sports from
the section on Organization. Here's what it would look like as an organization chart:

Paragraph

Paragraph

From January to
March, I play hockey
in a community
league. We play at
the neighborhood
arena.

In April and May, I
like to go cycling
with my family. We
go out to the Gatineau
bike paths a lot.

In summer, I often
play basketball with
my friends on
weekends. A local
school has an outdoor
court where we play.

Figure 2
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This is what the actual message would look like with a onelevel format:

From January to March, I play hockey in
a community league. We play at the
neighborhood arena.
Format Level 1

In April and May, I like to go cycling
with my family. We go out to the
Gatineau bike paths a lot.
In summer, I often play basketball with
my friends on weekends. A local school
has an outdoor court where we play.

Figure 3
The paragraphs themselves are the only physical signal to tell you how the message has
been organized.

Next Segment: Two-Level Format
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